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Profile Summary:
Camp administrator with over 15 years of professional work experience across several function in the Construction, Oil & Gas sector.Manage multiple camps (Port-a-cabin & Build Camps) located in different locations in UAE, Qatar, Oman, Maldives & India. Responsible for all camp facility and admin related activities. 
Work Experience:

VCL GROUP  - Maldives   
 Sr. Executive - Admin 
 October, 2022 - December, 2022

Planning activities for campers. Preparing staff for their roles at camp by conducting training sessions on safety procedures and teaching new activities. Ensuring that all campers have access to proper medical care or arranging for medical transportation to a hospital if necessary. Coordinating with other department heads to ensure that all facilities are maintained properly, including cabins, dining halls, playgrounds, and swimming pools. Overseeing all aspects of camp operations including food service, maintenance, registration, and accounting. Maintaining safety standards and enforcing rules to ensure the well-being of campers. Monitoring activities at all times to ensure that they are safe and organized. Assumes responsibility for checking in and out campgrounds and non-camp groups and maintenance of records. Ensure camp venue and staff adhere to all policies. Ensure camp stock inventory is kept up to date and required supplies are requested in a timely fashion. Assumes responsibility for the security of camp facilities and camp personnel. To manage all daily, weekly and monthly operations. Ensure that general data is accurate, timely and consolidated. To ensure safety procedures are in place for guests both in the property and when participating in activities, excursions and transfers, as well as for staff, property, plant and equipment, in coordination with all departments head. Ensure that the overall hygiene of the camp is in place and maintained to a high level. Ensure that overall repairs and maintenance of the property. Ensure all procurement, stores and stock control are being followed correctly. 

 Megha Engineering & Infrastructure Limited (MEIL) - India   
 Camp Supervisor (Labour Resource Mobilization)
 June, 2019 - May, 2020
   
· Manage the entire labour camp & staff accommodation. Maintain an updated record of all residents staying in camp with correct contact details. Always alert and vigilant on occupants movement and update the management for any misconduct or misbehaviour in accommodation. Liaise with landlord or facility maintenance team for any security concerns. Responsible to submit Covid19 update to the management.

Technical Access Services (TAS) - UAE    
Camp In-charge - Administration
April, 2017 - September, 2018
                
· Manage multiple Labour camps & Staff accommodation. Maintain attendance records. Distribute meal vouchers where required. Processes visa requirements like blood group test, medical, and fingerprints in coordination with head office. Ensure discipline in the camp and to follow company / camp policies. Report workers staying in the camp/not reporting to duty on daily basis to HR/Admin along with valid reason on each case. To facilitate the visit of any government official conducting audit inside the camp premises.




Sarooj Construction Company - Oman (BP Shutdown Project)    
           Camp Boss 
April, 2016 - February, 2017     

· Manage multiple port-a-cabin camps located in different location at Khazzan oil field. Conduct daily inspection of all common areas, and allocated rooms to ensure high level of cleanliness. Coordinating with catering department and makes sure they are maintaining the quality & hygiene food. Managing workers count, issue food tokens. 	

BESIX - UAE & Qatar Branch    
Sr. Camp Boss
January, 2006 - March, 2016
     
·  Manage multiple labour camps (Build & Port-a-cabin) Staff flats, company guest house. Responsible and accountable for camps, catering operation, and facilities management. Informed maintenance department of electrical, mechanical and civil works in preventing and solving technical problems in camp premises. To handle, control and anticipate situation inside the camp in terms of accident, conflict between employees. Maintaining the DEWA bills / records and controlling the consumption of water & electricity in the accommodation.

Costain Group - UAE (Adgas / LNG Shutdown Project)   
Camp Boss 
Nov. 2004 – Aug. 2005
· Manage & control entire labour camps during the shut down projects focus on extra importance in large company's that hires big number of workers and has several camps to manage. Supervise the preparation of all meals and ensuring that menu are being adhered to. Allot rooms, movement, transfer, issue PPE & food token.

Al Baddad International - UAE  
Camp Boss 
June, 2002 - September, 2004   
·  Manage labour / staff accommodation which involves cleaning, maintenance, safety & 
  security, daily checking and provide accurate daily and weekly reports.

· Educational Qualification : 
Bachelor of Science – Zoology - Jai Prakash University - 1997 -  2000
(Attested graduation certificate from HRD , External Affairs Ministry & UAE Embassy)
· Certification : 
1: Basic First Aid Course from Gulf Technical & Safety Training Center - UAE
             2: HSE Training from Jacobs - Oman

           • Languages Known :  English, Hindi, Bengali & Urdu 

Date of birth : 1st, March 1979
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