[image: /storage/emulated/0/.polaris_temp/image1.png]CURRICULUM VITAE






SITAM  KUMAR  BARAL                                                      


E-mail:  sitamkumar1994@gmail.com		   Mobile:   +91 82490 19363 / 94398 81731

OBJECTIVE:
Seeking an opportunity for a challenging job where I can utilize my talents and my                                                 knowledge to my best. To pursue a career in your organization and to grow along with it by contributing to its growth and success.

EMPLOYMENT RECORD:

I. May 2012 to October 2013, Larsen & Toubro Ltd., Chennai Metro Rail Project as a “Asst. Store Keeper”.
II. November 2013 to March 2016, Gammon India Ltd., Chennai Metro Rail Project as a “Store Keeper”.
III.  May 2016 to Jan 2018, Ghantoot Transport & General Contracting LLC., Mysk Al Mouj by Shaza Hotel Project & Plaza Main Works Project and Alruwad International School Project, Muscat Sultanate of OMAN as a “Store Keeper”.
IV.  April 2018 to May 2021, Suwarna Buildcon Private Limited., Road Projects NH 209 BRT Tiger Reserve Boundary to Bengaluru, Mallavali, Karnataka as a “Store Executive”.
V. June 2021 to till date Tata Projects Ltd., Mumbai Trans Harbour Link Project at Mumbai, as a Asst. Store Officer.
	
ROLES & RESPONSIBILITIES:

· Receipt, Stock, Issue, Rejection & Preparation of Daily Stock Report.
· Preparation of Purchase Requisition, GRN, ISN, MTR, STN in SAP and Maintained Manual MIR, Bill Movement Register, Sub-Contractor Recovery Register & Fixed Assets Register.
· Maintained Shelf-Life Materials Register Separately.  
· Daily passing information of the same to the Store Manager & Project Manager.
· Reporting to Project Manager daily, on status of materials as per individual job orders.
· Diesel Consumption and Reconciliation daily send Store Manager and Project Manager. 
· Inspects thoroughly all materials to the collected: colour code, size, thickness, heat number, traceability, and other specifications.   
· Periodic stock checking, and sourcing of materials and informing all materials shortages to Store Manager & Project Manager.
· Generating various reports on slow moving, non-moving and obsolete items and also taking care of management approvals for selling out scrap etc.
· Knowledge of M.S. Dos. M.S. Office, Internet, CITRIX ORACLE 6.3 ERP and SAP.
· Prepared Inspection Report, Verification of Materials and Maintained MSDS Record.
· Prepare Fixed Assets& Machinery Details on Monthly Basis.
· Handled Petty Purchase / Local Purchase.
· Maintaining FSN (Fast, Slow & None Moving) and 5S in Main Store & Sub Store.
· Without Purchase Order no receiving material – Mandatory.
· Preparation of Daily Physical Stock and send to Reporting Manager and Project Manager.

PEROSONAL SKILLS:

· Capable of working independently as well as with a team.
· Obedience, punctuality, responsible of hard working.
· Sincerity in work.

STRENGTH:

· I believe in smart working rather than hard working.
· My commitment and sincerity will be the key for my Success.                                             
· I am ready to shoulder my responsibilities and I am also ready for relocation.

TECHNICAL SKILL:   

COMPUTER EXPOSURESOFTWARE: 
FAMILIAR WITH:  MS-OFFICE (98, XP, 2003, 2007, 2010) 

ERP 6.3 & TALLY (6.3, 7.2, 9.0)
SAP MM MODULE

EDUCATIONAL QUALIFICATIONS:

	Exam Passed
	Institution
	Board
	Year of Passing

	

HSC
	
Patitapaban Banimandir, Gambharimunda.
	
Board of Secondary Education, Odisha.
	

2009

	
DCA
	
Ministry of Labour and Employment.
	
Government of India
	

2010

	
PUC II (+2)
	Parasuram Mahavidyalaya, Gambharimunda.
	Council of Higher Secondary Education, Odisha, Bhubaneswar
	

2012

	
BA (+3)
	Sam Higginbottom Institute of Agriculture, Technology & Sciences
	
Allahabad University
	
2016









PERSONAL DETAILS:

	Name
	Sitam Kumar Baral

	Father’s Name
	Baikuntha Nath Baral

	Mother’s Name
	Chandrakala Baral

	Date of Birth
	15th May 1994

	Passport No.
	: L5114315 (Date of Issue: 19.09.2013 Date of Exp: 18.09.2023)

	Gender
	Male

	Nationality
	Indian

	Marital Status
	Unmarried

	Languages Known
	 Oriya (Mother Tongue), English and Hindi.

	Hobby
	Computer Hardware and Operation.

	Permanent Address

	At/Po: Harikunda Baradi, Via: Nachuni, Dist: Khurda, State: Odisha, Pin: 752034.

	Contact Details
	Mobile: +91 82490 19363
E-mail :  sitamkumar1994@gmail.com



Expected CTC:  Negotiable



Declaration

I hereby declare that all the statements made in this application are true and correct to the best of my Knowledge and belief.


Place : Mumbai
Date : 01.04.2022                                                             			    SITAM KUMAR BARAL
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